
VENDOR APPLICATION
INFORMATION & INSTRUCTIONS

Persons or concerns wishing to be added to the College’s computerized vendor commodity bidders’ list for supplies or services shall file this completed
and certified Vendor Application, together with such other lists as may be attached to this application form, with the College’s. Purchasing Office.
Identify by checking on the attached commodity class list the equipment, supplies, materials and/or services on which you desire to be invited to bid.
The College’s computerized system uses your Federal Employers Identification Number (FEID) as your vendor identification number. If you do not
have and FEID, please provide the SociaL Security Number of the firm’s owner. Applications returned without FEID or owner’s SSN, or incomplete
applications, will not be entered into the vendor List.
Those vendors who, after placement on the College’s vendor list, fail to respond to three solicitations (by returning solicitations either with a bid or
marked No Bid) shall be interpreted by the College as uninterested and removed, without notification, from the vendor list. FaiLure to respond is taken
as the vendor’s compliance with removal from the list. Submission of a vendor appLication does not guarantee that a vendor will receive copies of all
solicitations issued by the College. The College would appreciate vendors placing FCCJ on their mailing lists for catalogs and price information.

TYPE OF BUSINESS DEFINITION
As defined in the Florida Small and Minority Business Enterprise Assistance Act of 1985

MANUFACTURER OR PRODUCER means a person (or concern) own-
ing, operating or maintaining a factory or establishment that produces,
on the premises, the materials, suppLies, articles or equipment.

REGULAR DEALER (Type 1) means a person (or concern) who owns,
operates or maintains a store, warehouse, or other establishment in
which the materials, supplies, articles or equipment are sold to the
pubLic in the usual course of business.

REGULAR DEALER (Type 2) means a person (or concern) who repre-
sents manufacturers or producers, but does not maintain an establish-
ment other than an office.

SERVICE ESTABLISHMENT means a person (or concern) which owns,
operates, or maintains any type of business which is principally engaged
in the furnishing of non-personal services, such as, but not limited to,
repairing, cleaning, redecorating or rental or personal property, including
the furnishing of necessary repair parts or other supplies as part of the
services performed.

CONSTRUCTION CONCERN means a concern (or person) engaged in
construction, alteration or repair (including dredging, excavating and
painting) of buildings, structures or other real property.

PRINTING FIRM means a person (or concern) who owns, operates or
maintains a facility in which comnercial printing services are performed.

SMALL BUSINESS CONCERN--A small business concern for the pur-
pose of Goverrinent procurement is a concern, including its affiliates,
which is independently owned and operated, which employs 100 or
fewer permanent full-time employees and which has a net worth of less
than $3 million. As applicable to sole proprietorships, the $3 million net
worth requirement shall include both personal and business investments,
is not dominant in the field of operation in which itis competing for
Govenment contracts and can further qualify under the criteria concern-
ing number of employees, average annual receipts or other criteria as,
prescribed by the Small Business Administration. (See Code of Federal
Regulations, Title 13, Part 121, as amended, which contains detailed
industry definitions and related procedures.) M-6

NUMBER OF EMPLOYEES-- In connection with the determination of
small business status,”number of employees” means the average
employment of any concern, including the employees of its domestic and
foreign affliates, based on the newer of persons employed on a full-time,
part-time, temporary or other basis during each of the pay periods of the
preceding 12 months.

MINORITY BUSINESS ENTERPRISE--Any legal entity, domiciled in
Florida, which is organized to engage in comerciall transactions and
which is at Least 51 percent owned and controlled by minority persons.

MINORITY PERSON--As defined by Florida statute, a person who is a
citizen or lawfuL permanent resident of the United States and who is:

(a)    An African-American male: a male having origins
in any of the black racial groups of Africa. (M-1)

(b)    A Hispanic American: a person of Spanish or Portuguese culture
with origins in Mexico, South America, or the Caribbean, regardless of
race. (M-2)

(c)    An Asian American: a person having origins in any of the original
peoples of the Far East, Southeast Asia, the Indian Subcontinent or the
Pacific Islands.(M-3)

(d)    A Native American: a person who is a member of or is eligible to
be a member of a federally recognized Indian tribe, including Alaskan
Natives. (M-4)

(e)    A Native Hawaiian: a person any of whose ancestors were native
to the area which consists of the Hawaiian Islands prior to 1778.(M-5)

(f)An American female. (M-8)

(g)An African-American female.  (M-9)

DISABLED PERSON--A person who has a physical impairment, defect,
disease, ailment or disability of a permanent nature which in any way
Limits the type of employment for which the person would otherwise be
qualified. (M-7)

IMPORTANT!!
FOR YOUR APPLICATION TO BE ACCEPTED THE FOLLOWING
MUST BE MET:

1. Federal Tax ID (FEID) clearly written in all required blocks.

2. Full address,, phone, and (if available) FAX number provided.

3. If claiming minority status, appropriate code checked, MBE/SBE 
certificate filled out, signed, and notarized as indicated on the form.

4. Application signed by the appropriate authority.



MINORITY BUSINESS /SMAIL BUSINESS/WOMAN BUSINESS ENTERPRISE CERTIFICATE
I HEREBY DECLARE AND AFFIRM that I am the (Title) __________________________________ representative of the
firm of _______________________________________ a minority/small/woman business enterprise (MBE/SBE/WBE)
as defined by Florida Statutes that I have attached any minority certifications available and will provide any additional
information requested by FCCJ to document this fact. The foregoing statements are true and correct and include all
material necessary to identify and explain the operations of (Company)
______________________________________as well as the ownership thereof. Further, the undersigned does agree to
provide FCCJ current, complete and accurate information regarding actualwork performed on the project, the payment
therefor and any proposed changes in any of thearrangements hereinabove stated and to permit and audit an examina-
tion of the books,records and files of the above named company by authorized representative of FCCJ. It is recognized
and acknowledged that the statements herein are being given under oath and material misrepresentation will be grounds
for terminating any contract which may be awarded in reliance hereon. Termination is understood to forfeiture of pay-
ment for all work not performed at time of notification.
I DO SOLEMNLY DECLARE OR AFFIRM UNDER THE PENALTIES OF PERJURY THAT THE CONTENTS OF THE

FOREGOING DOCUMENTS ARE TRUE AND CORRECT, AND THAT I AM AUTHORI ZED, ON BEHALF OF THE
ABOVE  FIRM, TO MAKE THIS AFFIDAVIT.

____________________________________________
Signature of Company’s authorized Representative

State of _______________ County (City) of ________________________________
On this ___________ day of___________, 19________, before me, in the foregoing affidavit and acknowledged that he
(she) executed the same in the capacity therein stated and for the purpose therein contained.

Check the appropriate minority group
______Ml  Black Male
______M2 Hispanic American
______M3 Asian American
______M4 Native American
______M5 Native Hawiian
______M6 Small Business
______M7 Disabled
______M8 American Woman
______M9 Black American Woman
______NM Not Minority

NOTARY SEAL
In witness thereof, I hereunto set my hand and official

seal.

__________________________________________
(Notary Public)

My commission Expires:_______________________

“Minority/Small/Woman Business Enterprises that file false misrepresentation of their MBE/WBE status shall be foumd guilty
of a felony of the second degree and be disbarred from bidding no less than 36 months pursuant to 287.094 Florida Statute.”

MAKE NO ENTRIES IN THIS BLOCK
ACCOUNTS PAYABLE

NEW VENDOR ADDRESS ON REVERSE



Company Name:______________________________

Terms:______________________________________

TaxID/SSN:__________________________________

Mailing Name: _______________________________

Attention: ___________________________________

Suite : ______________________________________

P.O. Box : ___________________________________

Street : _____________________________________

City : ______________________________________

State : _____________Zip: __________-__________

Internet Addr: ___________________*Minority: _____

Name: _____________________________________

Title: _______________________________________

Phone:(____) _____-_________ EXT_____________

Fax: (____) _____-_________EXT_______________

PURCHASING DEPARTMENT
FLORIDA COMMUNITY COLLEGE AT JACKSONVILLE
501 W STATE ST
JACKSONVILLE FL 32202
DIRECTOR OF PURCHASING (904) 632-3294

Type or print all entries, filling in all spaces, and inserting “NA”
in blocks not applicable. Refer to attached Instruction Sheet
for assistance,  The vendor database is updated every other
year and vendors who have not kept three bid solicitations,
unresponsive vendors will be purgred from the file.

Names of Offices, Owners or Partners

President: __________________________

Vice President: __________________________

Owners or Partners: ___________________

Secretary: __________________________

______________________________
Any Employee also employed by FCCJ

CERTIFICATION
I CERTIFY THAT THE INFORMATION SUPPLIED HEREIN (INCLUDING ALL ATTACHMENTS) IS CORRECT TO THE BEST OF MY KNOWLEDGE. I FURTHER CERTI-

FY SIGNATURE OF PERSON AUTHORIZED TO SIGN THE APPLICATION THAT IN DOING BUSINESS WITH THE STATE OF FLORIDA MY FIRM IS IN COMPLIANCE
WITH CHAPTER 112, FLORIDA STATUTES, CONFLICTS OF INTEREST, AND THAT I HAVE DISCLOSED THE NAME OF ANY STATE EMPLOYEE WHO
OWNS,DIRECTLY OR INDIRECTLY, AN INTEREST OF FIVE PERCENT OR MORE IN THE NAME & TITLE OF PERSON SIGNING (PLEASE TYPE OR PRINT) ABOVE
FIRM OR ANY OF ITS BRANCHES.

______________________________________________________ ___________________________________________________
Signaure of person authorized to sign the application Name & Tile of person signing (Please type of print)

REMITTANCE ADDRESS
IF YOUR REMITTANCE ADDRESS IS DIFFERENT FROM YOUR MAILING ADDRESS PLEASE USE THE SPACE BELOW TO PROVIDE YOUR INVOICING ADDRESS.
PLEASE FILL OUT ALL SECTIONS IF YOU DESIRE A SEPARATE INVOICE ADDRESS. AS THIS SECTION WILL BE DETACHED FROM THEAPPLICATION & FOR-
WARDED TO ACCOUNTS PAYABLE IT IS NECESSARY THAT IT BE FILlED OUT COMPLETELY FOR PROPER PAYMENT

APPLICANT’S NAME & MAILING ADDRESS (INCLUDE ZIP CODE)

COMPANY NAME: ___________________________________________________________________

ATTN: _____________________________________________________________________________

SUITE #: ___________________________________________________________________________

PO BOX: ___________________________________________________________________________

STREET ADDRESS: __________________________________________________________________

CITY: _____________________________________STATE:_____________ZIP+4_________________

FEDERAL TAX ID:

______________________________________

OWNERSHIP SSN:

______________________________________

TEL:__________________________________

FAX:__________________________________

800 #:_________________________________

BUSINESS TYPE (SEE INSTRUCTION)

SERVICE ESTABL I SHMENT
____REGULAR DEALER (TYPE 1)
____REGULAR DEALER (TYPE 2)
____CONSTRUCTION
____PRINTING FIRM

TYPE OF ORGANIZATION

___ INDIVIDUAL
___PARTNERSHIP
___NON-PROFIT
___CORPORATION, INCORPORATED
UNDER THE LAWS OF THE STATE OF
________________

SMALL/ MINORITY/WOMAN BUSINESS CLASSIFICATION:  SMALL, MINORITY, OR
WOMAN OWNED BUSINESSES PLEASE COMPLETE THE SBE/MBE/WBE CERTIFICA-
TION (REVERSE) AND RETURN IT WITH YOUR APPLICATION.  APPLICATIONS
RETURNED WITH BLANK CERTIFICATION WILL BE CLASSED AS NON-MINORITY
(NM).  
COMMODITY CLASS & GROUP :  PLEASE CHECK THOSE CATERGORIES ON THE
ATTACHED COMMODITY CLASS LIST UPON WHICH YOU INTEND TO BID.  APPLICA-
TIONS RETURED WITHOUT COMPLETED COMMODITY CLASS LISTINGS WILL NOT
BE ACCEPTED



Check the commodities ou wish to be listed for and return with corn Ieted vendor a Iication.

005 ABRASIVES
010 ACOUSTICAL, TILE, INSULATING MATERIALS & SUPPLIES
015 ADDRESSING, COPYING & SPIRIT DUPLICATING

FCCJ9 ADVERTISING
020 AGRICULTURAL IMPLEMENTS, ACCESSORIES
022 AGRICULTURAL LAWN MAINTENANCE EQUIPMENT
025 AIR COMPRESSORS & ACCESSORIES
031 AIR CONDITIONING, HEATING, VENT EQUIP/PARTS/ACCESSORIES
035 AIRCRAFT EQUIPMENT PARTS & ACCESSORIES

FCCJ15 AMMUNITION
825 ANIMAL EQUIP & SUPPLIES
040 ANIMALS
045 APPLIANCES/EQUIPMENT--HOUSEHOLD TYPE
050 ART EQUIPMENT & SUPPLIES
052 ART OBJECTS

FCCJ26 AUDIO VISUAL E&S
880 AUDIO/VISUAL EQUIP & SUPPLIES
055 AUTO & TRUCK ACCESSORIES
060 AUTO & TRUCK MAINT ITEMS & REPLACEMENT PARTS
065 AUTO BODIES & SPECIAL ACCESS. FOR TRUCK BODIES
075 AUTOMOTIVE SHOP EQUIP & SUPPLIES
070 AUTOMOTIVE TRANSPORT EQUIP--MAJOR
080 BADGES & OTHER ID EQUIP/SUPPLIES
085 BAGS & BAGGING EQUIPMENT
100 BARRELS, DRUMS, CONTAINERS
105 BEARINGS (EXCEPT WHEELBEARINGS & SEALS--SEE 060)
110 BELTS & BELTING
115 BIOCHEMICALS--RESEARCH/LAB
120 BOATS, MOTORS, MARINE SUPPLIES

FCCJ1 BOOKSTORE
135 BRICKS & OTHER CLAY/STONE PRODUCTS
145 BRUSHES
150 BUILDERS SUPPLIES
910 BUILDING MAINTENANCE & REPAIR SVCS
155 BUILDINGS, FABRICATED
160 BUTCHER SHOP & MEAT PROCESSING EQUIP
165 CAFETERIA, KITCHEN EQUIP, COMMERCIAL

FCCJ1O CELLULAR PHONES
175 CHEMCIAL LAB/SCIENCE LAB EQUIPMENT & SUPPLIES
190 CHEMICALS IN BULK AMOUNTS
185 CHILD CARE EQUIP & SUPPLIES
192 CLEANING COMPOSITIONS & SOLVENTS
950 CLERICALS, LABORERS, SPECIALTY CONTRACTORS
193 CLINICAL LAB REAGENTS/TESTS
195 CLOCKS. TIMERS, WATCHES, TOOLS & EQUIP
200 CLOTHING & APPAREL

FCCJ2 COIN-OP COPIES
FCCJ17 COLLECTION AGENCY

915 COMMUNICATIONS & MEDIA RELATED SVCS
205 COMPUTERS, DATA PROC & WORD PROC SYSTEMS & ACCESS.
210 CONCRETE & CORRUGATED METAL CULVERTS, PIPES, ETC

FCCJ18 CONSTRUCTION SERVICES
991 CONSULTANTS
220 CONTROLLING, INDICATION. RECORDING INSTRUMENTS
225 COOLERS, WATER
095 COSMETOLOGY EQUIPMENT & SUPPLIES
232 CRAFTS, GENERAL
233 CRAFTS, SPECIALIZED

FCCJ3O CULINARY ARTS
240 CUTLERY DISHES FLATWARE GLASSWARE ETC
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920 DATA PROC SVCS & SOFTWAREóPURCHASE
921 DATA PROC SVCS & SOFTWARE--RENTAL
250 DATA PROCESSING--CARDS, PAPER
255 DECALCOMANIAS
260 DENTAL EQUIP & SUPPLIES

FCCJ19 DISABLED E&S
265 DRAPERIES, CURTAINS, UPHOLSTERY MATERIAL
270 DRUGS, PHARMACOLOGICAL & BIOLOGICAL

FCCJ1 1 DUPLICATING & COPIES E&S
280 ELECTRICAL CABLES & WIRES
285 ELECTRICAL EQUIP & SUPPLIES
287 ELECTRONIC COMPONENTS, REPLACEMENT PARTS & ACCESS.
295 ELEVATORS, BUILDING TYPE
300 EMBOSSING & ENGRAVING
290 ENERGY COLLECTING EQUIP & ACCESS.
305 ENGINEERING/SURVEYING/DRAWING EQUIP & SUPPLIES
310 ENVELOPES, PLAIN & PRINTED
315 EPOXY BASED FORMULATIONS

FCCJ31 EQUIPMENT MAINTENANCE
930 EQUIPMENT RENTAL
925 EQUIPMENT REPAIR/MAINTENANCE/RECONDITION SVC

FCCJ3 EXPRESS MAIL
320 FASTENERS, FASTENING DEVICES, PKG. STRAPPING & SUPPLIES

FCCJ32 FAX E&S
325 FEED & BEDDING FOR ANIMALS
330 FENCING
335 FERTILIZERS & SOIL CONDITIONERS
900 FILM. X-RAY (INCLUDING DENTAL)

FCCJ33 FILTERS
932 FINANCIAL SERVICES

FCCJ36 FIRE ACADEMY E&S
340 FIRE PROTECTION EQUIP & SUPPLIES
345 FIRST AID & SAFETY EQUIP & SUPPLIES
350 FLAGS, FLAG POLES, BANNERS & ACCESS.
360 FLOOR COVERING--INSTALLATION, REMOVAL, EQUIP & SUPPLIES
365 FLOOR MAINTENANCE MACHINES, PARTS & ACCESS.

FCC.J4 FLORAL E&S
385 FOOD SERVICES/CATERING
380 FOODS, DIARY PRODUCTS, FRESH
390 FOODS, PERISHABLE
275 FOODS, STAPLES, EDIBLE
395 FORMS, CONTINUOUS (COMPUTER PAPER) SNAP-OUT, BINDER
400 FOUNDRY CASTINGS, EQUIP & SUPPLIES & MACHINESHOP WORK
403 FREIGHT, SHIPPING, HANDLING, PACKAGING, ETC
405 FUEL, OIL, GREASE & LUBRICANTS
415 FURNITURE, HOSPITAL--GENERAL
410 FURNITURE, HOSPITAL--SPECIALIZED
420 FURNITURE, NON-OFFICE
425 FURNITURE, OFFICE
430 GASES: HOSPITAL & PERSONAL SANITATION PRODUCTS
435 GERMICIDES, HOSPITAL & PERSONAL SANITATION PRODUCTS
440 GLASS & GLAZING SUPPLIES
450 HARDWARE, SHELF HARDWARE & ALLIED ITEMS

FCCJ2O HAZARDOUS CHEMICALS
FCCJ21 HAZARDOUS DISPOSAL

935 HEALTH RELATED SERVICES (NOT INCLUDING HUMAN SERVICES)
460 HOSES, ALL KINDS (EXCEPT AUTO, FIRE, PAINT SPRAYER)
465 HOSPITAL EQUIP--GENERAL & SPECIALIZED
470 HOSPITAL EQUIP--MOBILITY & SPEECH IMPAIRED
475 HOSPITAL SUNDRIES
905 INSTITUTIONAL & MEMBERSHIP DUES ETC
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FCCJ5  INSURANCE
485 JANITORIAL SUPPLIES--GENERAL LINE
495 LAB & FIELD EQUIP &SUPPLIESóBIOLOGY, MICROBIOLOGYóMAJOR
493 LAB EQUIP & ACCESS--BIOCHEMISTRYóMAJOR
490 LAB EQUIP & ACCESS--MAJOR

FCCJ24 LAMPS
940 LAUNDRY & DRY CLEANING SERVICES
505 LAUNDRY & DRY CLEANING SUPPLIES
515 LAWN EQUIP (SEE 020 FOR LARGE ITEMS)
525 LIBRARY MACHINES & SUPPLIES
530 LUGGAGE, BRIEFCASES, PURSES & WALLETS, ETC
540 LUMBER: PLYWOOD, PRESSBOARD, SHEETROCK, SHINGLES. ETC   
545 MACHINERY & HEAVY HARDWARE
945 MAGAZINE SUBSCRIPTIONS/LIBRARY SERVICES

FCCJ34 MAINTENANCE PLANTS
FCCJ27 MAINTENANCE, COMPUTERS
FCCJ25 MARINE ENGINE E&S

550 MARKERS. PLAQUES, SIGNS & TRAFFIC CONTROL DEVICES
555 MARKING DEVICES
560 MATERIAL HANDLING EQUIP & ALLIED ITEMS   
570 METALS: BARS, PLATES, RODS, SHEETS, TUBING, ETC
575 MICROFICHE, MICROFILM, MICROFILMING EQUIP & SUPPLIES

FCCJ6 MICROSCOPES
578 MISCELLANEOUS
947 MISCELLANEOUS SERVICES

FCCJ12 MOTOROLA RADIOS
580 MUSICAL INSTRUMENTS & SUPPLIES

590 NOTIONS & SEWING SUPPLIES--ALL KINDS
595 NURSERY STOCK. EQUIPMENT & SUPPLIES

FCCJ28 NURSING
600 OFFICE MACHINES, EQUIP & ACCESS.
605 OFFICE MECHANICAL AIDS, SMALL MACHINES & APPARATUSUS
615 OFFICE SUPPLIES (NOT OTHERWISE CLASSIFIED)
610 OFFICE SUPPLIES: CARBON PAPER & RIBBONS--ALL TYPES
620 OFFICE SUPPLIES: PENS, PENCILS, ERASERS, ETC
625 OPTICAL EQUIP & SUPPLIES

FCCJ13 PAGER/BEEPER
630 PAINT PROTECTIVE COATINGS, VARNISH, WALLPAPER, ETC
635 PAINTING EQUIP & SUPPLIES
640 PAPER & PLASTIC PRODUCTS--DISPOSABLE
645 PAPER (FOR OFFICE & PRINT SHOP USE)
650 PARK & PLAYGROUND EQUIP

FCCJ7 PAYPHONE SERVICES
FCCJ22 PEST CONTROL SERVICES

655 PHOTOGRAPHIC EQUIP & SUPPLIES
660 PLANETARIUM EQUIP & SUPPLIES
665 PLASTICS--FORMING, LAMINATING & MOLDING
670 PLUMBING EQUIP, FIXTURES & SUPPLIES
675 POISONS: AGRICULTURAL & INDUSTRIAL
680 POLICE EQUIP & SUPPLIES

FCCJ8 POSTAL, PRE-SORT
695 PRINTING & SILKSCREENING
700 PRINíTlNG PLîANrEQUIP & SUPPLIES
705 PRINTING PREP: ETCHING, TYPESETTING, ETC
993 PROFESSIONAL SERVICES (ARCHITECT, ENGINEER, LEGAL, ETC)
955 PUBLIC WORKS: SEWER & WATER RELATED SERVICES
715 PUBLICATIONS & AUDIOVISUAL MATERIALS
720 PUMPS & PUMP ACCESS.
725 RADIO & TELECOMMUNICATIONS EQUIP & ACCESS
730 RADIO, TV & ELECTRONIC TESTING & ANALYZING EQUIP
735 RAGS SHOP TOWELS & WIPING CLOTHS
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